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Does applicant request a time extension?

No

Application packages delivered by applicant to NPD 
Committee to be checked for completeness.

Public hearing

Yes

Wait 20 day appeal period then”appeal 
period over” stamped by Town Clerk.

If desired, applicant submits 
revised or new application.

Abutter’s notices mailed by NPD Secretary using 
labels in application package.

On or Before 
DAY 15

On or Before 
DAY 30

Notice posted by NPDC Secretary announcing  public 
hearing on the application for a certificate to alter.

On or Before 
DAY 28

and

Deadline for determination (a) within 20 
days of close of hearing  and (b) no later 
than 60 days after application.

Deadline for determination 
within 20 days of close of 
continued hearing.

On or Before 
DAY 60 NPDC submits written determination to applicant.

When verified as complete, application packages are 
submitted by NPDC to Town Clerk for time stamp.DAY 1

Application packages distributed to NPD 
Committee members and hearing date is set.

NPDC submits determination with Town Clerk  for time stamp.         

Approval Disapproval

NPDC issues Certificate to Alter to applicant 
and submits it with Town Clerk for time stamp 
and posting on public bulletin board.

Within 20 days of 
hearing close

Within 20 days of 
hearing close


